
GEAUGA COUNTY COMMON PLEAS COURT 
100 Short Court 1st Floor, Chardon OH 44024 

Sheila M. Bevington, Clerk of Courts 

_________________________________________________  CASE NO: ______________________________________ 
PLAINTIFF 

    VS. 

_________________________________________________ 
DEFENDANT 

To the Sheriff of _________________________________________________________ County, Ohio, Greetings: 

YOU ARE HEREBY COMMANDED TO SUBPOENA THE FOLLOWING NAMED PERSON, to-wit: 

SUBPOENA 

TO: ____________________________________________    _________________________________________________________________________ 
 (Name)  (Address) 

YOU ARE HEREBY COMMANDED TO, AT THE DATE TIME AND LOCATION LISTED BELOW: 

 ⃝ attend and give testimony at trial, hearing or deposition.

 ⃝ produce the following documents, electronically stored information or tangible things at a trial, hearing or

deposition __________________________________________________________________________________________________________ 

   __________________________________________________________________________________________________________ 

      __________________________________________________________________________________________________________ 

   __________________________________________________________________________________________________________ 

Date: ____________________________ Time: ___________________ Location: _______________________________________________________ 

You may be held in contempt of Court for failure to appear. Present this subpoena to this Clerk of Courts’ office after 

appearing. See the back of this form for your rights and duties under subpoena. 

Witness fee of $ ______________________ paid by __________________________________________________________________ attached. 

_______________________________________________      ___________________________________________________________________________ 
Signature Attorney for Defendant/Plaintiff  Address 

Contact the above signed Attorney/Party if you have any questions or objections at ( ______ )____________________ (phone #)

$___________________ DEPOSIT FOR SERVICE OF THIS WRIT 

     RETURN ON SERVICE 

On the _____________ day of _____________________, _________ 

I ⃝ served ⃝ was unable to serve the above-named individual by

_______________________________________________ 
Dated _____________________________________________________ 

     Sheriff of ___________________________ County 

     By __________________________________________ 

Service fees: 

Service and Return $ _____________________ 

Mileage $ _____________________ 

Misc. Fee $ _____________________ 

TOTAL $ _____________________ 

WITNESS my hand and seal of said Court 

SHEILA M BEVINGTON 

Clerk of Court of Common Pleas 

Chardon OH 44024 

PRAECIPE FOR SUBPOENA 

CIVIL/CRIMINAL   ⃝ 

DUCES TECUM      ⃝ 

GRAND JURY         ⃝ 

DISTRIBUTION:
1 – ORIGINAL (RETURN)
1 – SERVICE COPY (must include 
Civ. Rule 45)
1 – CLERK’S COPY
1 – ATTORNEY COPY

on the __________ day of _________________, 20___
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